BUMOI'

710 0OPMIIEHHSI HABYAJBLHHX BIIAHb BHYTPINIHBOI0 BHKOPHCTAHHS Y
HauioHaJabHOMY YHiBepcuTeTi imeni Jleci Ykpaiukn

1. 3araianHi NOJIOKEHH S

1.1. BimnmosigHo no 3akony VYkpainn «llpo BHILY OCBITY» HayKOBO-METOJHYHC
3abe3rneueH s OCBITHBOI JISJIBHOCTI Ma€ BIANOBLAATH CTaHAapTaM BHILOI OCBITH, Jie lepeadaueHo
BHKOPUCTOBYBATH HABYAILHO-METOJUUHY JOKYMEHTAIlII0, HABYAJILHY Ta HAYKOBY JIITEpATypy. '

AKXpemuTaliiHi HOpMaTHBH i BUMOTH [0 HaJaHHS OCBITHIX IOCIYT mepeadavarorh HasBHICTDL
HABYAJIBHO-METOAMYHOro Ta iHdopmauifHoro 3abes3leyeHHs BHIIOI OCBITH — HABYAILHUX Ta
JIOBIJIKOBUX BHUJIAHb.

3rizno i3 JICTY 3017-2015 «Bunanus. OcHoBHi BHJH. TepMiHH Ta BU3HAUEHHS, HABUAIBLHE
BUJIAHHS — 1€ BHJAHHS, LI0 MICTHTH BiZIOMOCTI MPUKIAJHOTO XapakTepy 3 TEXHOJOril, TeXHIKH i
opratizaiii BHpPOOHMIITBA, a TaKoX IHIIMX cdep NpakTHYHOI JIsIbHOCTI Juist npodeciitnoro
BJIOCKOHAJIEHHs (paxXiBIiB pi3HOTO Mpogiaio Ta BIAMOBIAHOT KBaTidikari’.

1.2, Tlops0K peKkoMeHallii 1o ApyKy HABYAILHUX BUIAHL BHYTPILIHBOIO BHKOPHCTAHHS Y
BonuHcbkoMy HauloHaIbHOMY yHIBepeuTeT! iMeni Jleci Yipainku po3pobiieHuii BLANOBLANHO 10 3aKoHIB
Ykpaiuu «I1po ocBiTy», «IIpo Bty ocBity», «IIpo agropehke npaBo i cymixHi npasa», «lpo BuaasHuuy
cpasy», JICTY 3017-2015 «Bunanns. Ocuopui Buu. Tepminu ta usnauenns», J1CaulTiH 5.5.6-138-
2007 «['irieniuni BUMOTH J0 JIpYKOBaHOI NpOAYKIIT anst aiteid. JlepikaBHl caHitapHi npaBuiia I HOPMI».
JICTY 8302:2015 «Iudopmanis Ta noxkymenrauis. bibmorpadiune nocunanis. 3araibHi BUMOH Ta
MpaBHJIa CKIAIAHHSD, IT0J10KEHHs! BOJIMHCBKOrO HallioHaIbHOTO YHIBepeuTeTy iMeHi Jleci Ykpainku «l1po
HAYKOBO-METOAUYHY Pamy», IHIIMX HOPMATUBHUX TOKYMEHTIB.

1.3.  Lleit nokyMeHT BH3HA4Ya€ BUIAH, CTPYKTYPY H 00CAT HaBUalbHHUX BMJAHL BHYTPIILIHLOTO
BMKOPHCTaHHS Ta MEXaHI3M IXHBOI PeKOMEHAalll 10 APYKY H BUKOPHCTaHHS B OCBITHBOMY NpoOIEc v
BosmncnkoMy HanionansHoMy yHisepeuteti iMeni Jleci Ykpainku (nani — Yuisepeurer).

HaykoBo-meTomnuHa KoMicist (pakysTeTy (IHCTHTYTY) 3AIHCHIOE KOHTPOJIB 1010 BIANOBIIHOCTI
YMHHMM BHMOIaM 1 SIKOCTI HaBYaIBHMX BHJAHb, SIKI MPETCHIYIOTH HA JIPYK, TA PEKOMEH/IALlIo 10
BHKOPHCTAHHSI B OCBITHLOMY IIPOLIEC.

HaykoBo-meroanuna paja YHIBEPCHTETY pO3IIIsJac 1 LUISIXOM BUIKPHTOTO T'0JI0CYBaHHs
peKoMeHaye 10 Apyky (abo Biixuiisie) marepiajid, siKi HaulHIUIA Bi1I aBTOPIB Y HaBYAILHHIT BiJULIL.
Pexomentanist 10 ApyKy 3A1HCHIOCTLCS Ha NIACTAB] pileHHs KaepH, pilIeHHS HAYKOBO-METOAHYHOT
koMmicii paxyapTeTy (IHCTHTYTY), Ta BHYTPIlIHBOI peLensii .

2 By ta crpykTypa HaBYAJBHHX BHAAND
2.1. 3rigno i3 JCTV 3017-2015 «Bunanus. OcuoBui Buau. TepMinH Ta BH3HAUCHHS»
PEKOMEHIOBAHUMH JI0 JIPYKY Ta BHKOPHCTaHHSI B OCBITHBOMY IIPOLIECI MOXKYTE Oy TH:
Meroanuni pexomengauii (MeTOAHYHI HACTAHOBH) — BUPOOHMUO-TIPAKTHUIIE BUIAHHS, 1110
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MICTUTh PEKOMEH/Iallii Ta HACTAHOBH I10JI0 BUKOHAHHS TIEBHUX JIiH, MPOIIECIB, Omepalii mpakKTHIHOI
(BUpOOHMYOT) TisSTTHHOCTI.

IIpakTuynuii NOpPagHUK — BHUPOOHHYO-TIPAKTUYHE BHJAHHS, IO MICTHTh IIpaBHia,
HACTAHOBH, BUTATH 3 IHCTPYKLiH, HOPM, CTAHJIAPTIB Ta IHIKX OQIMIHHIX JOKYMEHTIB, HOTPIOHUX IS
O3HAMOMIICHHS 3 TEXHIKOIO Il TEXHOJIOTI€I0 MEBHOTO BHPOOHUIITBA, NMPHU3HAYCHE JJIS MiABHIYBAHHS
KBamidikaIlii creriagicTa Ta OBOJIOIIHHI HOBUM UM CYMDKHUM (paxoM a00 BUpOOHUYMMH HABUYKAMH.

IIpakTuYHM MOCIOHUK — BHPOOHMYO-TIPAKTUYHE BHUIAHHS, IIO MICTUTH ONHUC TEXHOJOTIi
MPAKTUYHOI AiSUIBHOCTI, IPU3HAUYEHE Ui OBOJIOJIHHA SKOIOCH Mpodeciero, 3HaHHSAMHU, HABUYKAMU Ta
(a060) migBumieHHs axoBoi kBajidikallii i MaliCTepHOCTI.

Metoauunuii mociOHMK — BUPOOHMYO-TIPAKTHYHE BHUAAHHSA, OCHOBHUM 3MICTOM SIKOTO €
METOAMKA BUKOHAHHS OYAb-IKOT0 BUAY MPAKTHYHOI AiSUTEHOCTI.

Po6oumii 30mmT — HaBYATBHUN MOCIOHMK, III0 MICTHTH OCOOMUBUI MUAAKTUYHHUNA MaTepiai i
CHIpHsi€ CAMOCTIHHINA poOOTi 3100yBavYa OCBITH.

IMinpyyHuk — HaBUaNbHE BUAAHHS, IO MICTHTh y IOBHOMY OOCS31 CHCTEMaTH30BaHUIN BHUKJIA]]
OCBITHIX KOMIIOHEHTIB, BIANOBia€ CHIIa0yCcy OCBITHROTO KOMIIOHEHTa Ta Ma€ BIAMOBITHUHN OQiliiHO
HagaHuu rpud.

HaBuyaanumuii MOCIOHUK — HaBYaJIbHE BUJIAHHS, 10 IOIOBHIOE abo
YaCTKOBO (TIOBHICTIO) 3aMiHIOE MIJPYYHUK 1 Ma€ BiANOBIAHUI 0diliiiHO HagaHuii rpud.

HaB4yajJbHO-MEeTOAMYHHNI MOCIOHMK — HABYAILHHUA ITOCIOHMK, OCHOBHHM 3MICTOM SIKOTO €
BUKJIAIaHHS OCBITHBOTO KOMIOHeHTa (11 po3ainry, dYacTHHHM) a00 METOIWKa IIOAO0 PO3BUTKY Ta
BUXOBaHHS 0COOMCTOCTI.

HaB4yajlbHO-HAOYHMIT TMOCIOHMK — HABYAJIbHUNM TMOCIOHHUK, OCHOBHHUM 3MICTOM  SKOI'O
€ 300pakeHHs, 1110 YHAOUHIOIOTh MPEAMET OCBITHROTO KOMIIOHEHTA.

Xpecromartisi — HaBYaJIbHUN MOCIOHUK, 110 MICTUTD JIITEPAaTypHO-XYI0KH1, ICTOPUYHI, My3U4HI
Ta 1HII TBOPU UM YPUBKU 3 HUX, K1 € IPEAMETOM BUBUYEHHS.

IIpakTukyM — HaBYaJIbHUI MOCIOHUK, 110 MICTUTh CYKYIHICTh NPAKTHYHUX 3aBJaHb 1 (200)
BIIpaB 13 MEBHOTO OCBITHHOTO KOMIIOHEHTA, $KI CIPUSIOTH 3aCBOIOBAaHHIO HAa0yTUX 3HaHb, YMIHb 1
HaBUYOK. JI0 IpaKTHKyMiB HajleXkaTh 301pHUKM 3ajad 1 BIpaB, TECTOBI 3aBJaHHs, 30IpHUKHU TEKCTIB
JUKTaHTIB 1 IEpeKasiB, IHCTPYKIii A0 J1a0OpaTOPHUX 1 MPAKTUUHUX POOIT TOLIO.

EHumkioneMuHuii CJI0BHUK (CJIOBHHUK-IAOBIIHMK) — CHIMKJIONEIIS, IO MICTUTh CTAaTTI
HEBEJIMKOTO 00CATY, BUKJIQJICH] Y CTUCTIHN (opMi Ta po3TaiioBaHi 3a a0ETKOI0 IXHIX Ha3B.

JIOBiAHUK — JOBIJKOBE BUAAHHS NPUKIAIHOIO XapakTepy, MoOyJ0oBaHE B CHUCTEMAaTHYHOMY
HOPSAKY 4YM 32 a0eTKOI Ha3B cTaTel, NMpHU3HA4YeHe s IIBUAKOIO IOIIYKY IMEBHUX BIJJOMOCTEH
(PO3pI3HAIOTH CYCHIIBHO-TIONITUYHUNA, HAyKOBUH, HAYKOBO-TIOMYJSPHUN, MOMYISpHUN, BUPOOHHUYO-
MPAKTUYHUN, HABYATBHUM, CTATUCTUYHUH, OloTpadiuHmii JOBITHUKH TOIIIO).

ATaac — kaprorpadiuie 41 o0pa3oTBOpUE BUIAHHS, 10 MICTUTh 00’ €HAHI 3araJIbHOI0 TEMOIO
kaptu (Mamu) abo 300pakeHHs (armac Moke OyTH aHATOMIYHHAM, aCTPOJIOTIYHUM, OOTaHIYHHM,
reorpadiyHAM, 300JIOTT1YHUM, JIIHTBICTHYHUM, METMYHUM TOIIIO. 32 MaTepiaTbHOK KOHCTPYKITIEIO aTac
MOYKe OyTH KHI)KKOBAM UM KOMITJICKTHUM BUJIaHHSIM).

Kapra (Mana) — xaprorpadiyHe apkymieBe BHAAHHS, 110 MICTUTh 3MEHILIEHE MOOYyIOBaHE B
KapTorpadiuHiii mpoekuii y3arajibHeHe i BUKOHaHe y MeBHIN CUCTeM1 YMOBHHX MO3HAau€Hb 300paXKeHHs
MOBEpXHI 3eMJIi, IHIIOro HEOECHOTO TiJIa UM M03a3€MHOT'0 MPOCTOPY 3 PO3MILIEHUMHU Ha HUX 00’ €KTaMu
peanbHOi AiMCHOCTI (3a PI3HUMM Kiacu(]iKalifHUMHU O3HAKaMU PO3PI3HAIOTH KapTH TomnorpadivHi,
TEMAaTHUYHI, CTIeIiaJIbHI TOIIIO).

Aab00M — 00pa30TBOpYE BHJIAHHS 3 TOSICHIOBAUIBHHUM TEKCTOM 4YHM 0€3 HBOTO (PO3PI3HAIOTH
TEXHIYHUHN XYA0KHIA aTb00M Ta poToanrooMm).



Kouncnekr jekniii — HaB4asbHE BUAHHS 31 CTUCIUM BHKJIAJ0M 3MICTY JICKIIMHOTO Kypcy abo
OKPEMHX PO3[iTIB OCBITHHOT'O KOMIIOHEHTA.

2. 2. Ha miacraBi pimieHHS HAyKOBO-METOIMYHOI paaud YHIBEPCUTETY CEKpeTap HayKOBO-
METOJIMYHOI paay po3Millye Ha caiiTi YHiBepcuretry (v exiaoyi Hasuannus — Haykoso-memoouuna
pada — 3acioanns — Bumsazu) BUTAT 13 MPOTOKOIY 3aciJaHHS HAYKOBO-METOJMYHOI pajy, SIKUH aBTOp
(aBTOpM) MIANUCYE B CEKpPETApS.

2.3. CTpyKTypOIO METOAUYHOI pO3pOOKH MmepedaueHo Taki OCHOBHI €JIEMEHTH:

— TUTYJIbHA CTOPIHKA — II€ apKYyIIl, Ha SKOMY PO3MIIleHI OCHOBHI BUXIiHI JTaH1 PO HAaBYAIHHO-
METOJIMYHE BHJaHHs (TIPI3BUILE aBTOpa, Ha3Ba BUJAAHHs, HOro micue Ta pik touo). (Jooamox A
3pazox mumynvnoi cmopinku);

— 3BOPOT TUTYJIBHOI CTOPIHKY — apKyIll, Ha SIKOMY II0JIal0ThCS JOJIATKOBI €JIEMEHTH BUX1THUX
nanux (Jooamok b 3paszok 36opomy mumynvHoi cmopinku);

— 3MICT — TIepeJTiK 3arojoBKiB, IJ1aB, PO3/ILIiB, CTPYKTYPHUX OJUHUIIL TEKCTY BUIAHHS
13 BKa31BKOIO CTOPIHOK, HA SIKUX PO3MIIIYETHCS KOKHA 3 HUX;

nepesik YMOBHHUX TIO3HAYEHb (32 HEOOX1THOCTI);

BCTYII/TIEPEAMOBA;

pO3,I[iJ'II/I OCHOBHOI HYaCTHUHHU,

— 3arajbHi BHUCHOBKH,

CIIMCOK BUKOPUCTAHUX TKCPCIL.

Jlxepena oopMITIOBaTH BIAMOBITHO 1O YHHHOTO jaepkaBHoro cranmapty ACTY 8302:2015
«lapopmanis Ta pokymeHraimis. biOmiorpadiuHe mnocuiaHHsA. 3araibHi BHMOTH Ta TIpaBHIIa
CKJIaaHHI» 3 O(iuiiHUMHU BUIPABICHHAMH, BHeceHUMH KHmkKkoBoro manatoro Ykpainu 2017 poxy
http://pdf.lib.vntu.edu.ua/books/2018/%D0%94%D0%A1%D0%A2%D0%A3%208302%20%D0%BF
%D0%BE%D0%B2%D0%BD%D0%B8%D0%B9.pdf; «OdopmieHHss BUXiZHHUX BioMOCTeH Yy
suanssx» (Kuis: Ku. ITanara Ykpainu, 2016);

— noaatku (Tabauill, CXeMH TOIIIO);
— Kinnesa cropinka (Jodamox B 3paszox xinyesoi cmopinku).

1 IMopsinok miAroToBKHU, po3rJsiay i pekoMeHaalii HABYAJIbHUX BUAAHb BHYTPIIIHHOTO
BUKOPHCTAHHA B YHiBepcuTeTi

3.1. Ha po3riisiq HayKOBO-METOUYHOI paan YHIBEPCUTETY aBTOp (aBTOpH) mojae (M01ar0Th):

- OpHTiHAJI PYKOIHUCY 3 MiArOTOBIEHOIO Jpyroto cropinkoro (YK, aBropcbkuii 3Hak, O,
penien3eHTH, aHorauis). (Ilepury, npyry Ta KiHIIEBY CTOPIHKY — Y JIPYKOBaHOMY BapiaHTi, a TEKCT — B
€JIIEKTPOHHOMY a00 ApyKOBaHOMY (opmarax);

- BUTAT 13 IPOTOKOMY 3acilaHHs KadeapH 3 peKOMEHIAIIE0 10 IPYKY.

Kagheopa, na sxiti npayroe (npayoromv) asmop (aémopu), ma aKa 3AUMAEMbCA  YIEHO
NPOONEMAMUKOIO, 20MYE PO3UIUPEHULL BUMSR I3 NPOMOKOIY 3ACIOaHHS, 8 AKOMY NOOAEMbCS NPEOCMAGIIeHHs
BUOAHHSL ABMOPOM (ABMOPAMU), 002080PeHHSL NOOAHOT ABMOPCHKOI PO3POOKU WieHamu Kagpeopu.

B yxsani nooaemucs pexomenoayisn 00 Opyky;

- BUTAT 13 MPOTOKOJIY 3aCiJaHHS HAyKOBO-METOJIUYHOI KOMICii pakynbTeTy (1HCTUTYTY) 3
PEKOMEH/IAIIIEO 10 JPYKY.

Hayxoso-memoouuna komicis axynomemy (iHcmumymy) 20mye po3wupenuti eumse i3
NPOMOKOIY 3ACIOAHHS, 8 SKOMY 3A3HAYAIOMbCA. A8MOp (A8mopu), NO6HA HA364 BUOAHHS, KOMY
aopecosane BUOAHHS, HANPAM RNIO20MOBKU YU CHeYialbHICMb (0C8IMHbO-NPOPECItiHA, OCBIMHBO-
HAYKO8A Npozpama,.


http://pdf.lib.vntu.edu.ua/books/2018/%D0%94%D0%A1%D0%A2%D0%A3%208302%20%D0%BF%D0%BE%D0%B2%D0%BD%D0%B8%D0%B9.pdf
http://pdf.lib.vntu.edu.ua/books/2018/%D0%94%D0%A1%D0%A2%D0%A3%208302%20%D0%BF%D0%BE%D0%B2%D0%BD%D0%B8%D0%B9.pdf

B yxeani nooaemwvcs pexomenoayisi 00 OpyKy, HAKIa0 8uOarHs ma iHgopmayis npo me, 3a yui
Kowmu 6yoe Ha0pyKo8aHO HAKLAO;

- BHYTDIIIHS PELEH3IsT — PEeleH3YBaHHs PYKOIUCY 3IHCHIOETHCS HAYKOBO-TIEIAroriYHUMH
NpaliBHUKaMH Y HIBEPCHUTETY, 32 BUHATKOM Kadenpu, MpariiBHUKOM SIKOi € aBTOp BUJIAHHS;

- OOIpYHTYBaHHS JOLIIBHOCTI BUAAHHS 3 iH(OpMAII€0 MPO IHII HaBYATbHO-METOIMYHI
mpari mboro Mpo@uII0 YIPOIOBK OCTAaHHIX TPHOX POKIB (KHM, € 1 KOJIM BUJaH1) 3a MiAMKUCOM aBTOpa
(aBTOpiB) (1A MiAPYYHUKA, TMTOCIOHMKA, XpECTOMATIii, CJIOBHUKA, AOBIAHHKA, MPAKTUKYMY, albOOMY,
aTiiacy, HaBYalIbHUX KapT);

- BHCHOBOK IIPO TMEPEBIpKYy HA NPEAMET YHIKAJIBHOCTI TEKCTy (A MiApy4YHHKa,
MOCIOHMKA, XpecTOMAaTIi, CIOBHUKA, JOBIIHUKA, TPAKTUKYMY, aJIbOOMY, aTjlacy, HAaBYaJIbHUX KapT) L

- JaHi mpo aBTopa (Tpi3BUIIe, iM's, IO 0ATHKOB1; HAYKOBHUM CTYIiHb, BYCHE 3BaHHS, MICIIE
poboTtH, ocaa; KOHTAKTHI TenedOHH).

3.2. PimeHHs Tpo pPEKOMEHJAIi A0 JPYKYy Ta BHUKOPHUCTAHHS B OCBITHBOMY IpOIEC]
HaBYaJIbHO-METOJIMYHUX BUAHb NMPUHAMAETHCS MOMICAYHO HA 3aCiJlaHHI HAYKOBO-METOIAMYHOI Paju
VYHIBEpPCUTETY BIAKPUTUM TOJIOCYBaHHS MPOCTOIO OUIBIIICTIO TOJIOCIB.

3.3. Marepianu MoarThCsl CEKPETAPI0 HAYKOBO-METOAMYHOI paau 10 10 dnciia momicsis.

YnopsIHUKH BUMOI': HAYaJIbHUK HAaBYAJIHHOTO Biaainy nou. 3aens JI. O.
CeKpeTap HayKOBO-METOAMYHOI paau yHiBepcutery Manszak I. C.
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