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IMPLEMENTATION
FORM

Lectures — 30 hours, practical classes — 98 hours

ECTS CREDITS

6

FORM OF THE
CONTROL

Exam — 6™ 7" semester

METHODS AND
FORMS OF
STUDENTS ' WORK
EVALUATION
(CRITERIA AND
FORM OF
EVALUATION TO
GET A CREDIT FOR
THE COURSE)

The current assessment consists of the total number of points: -
assessment during practical classes (PC) (maximum score for one lesson is
"10", and the score for the content module is defined as the arithmetic
mean); assessment of self-performed work of students (SW) is 10 points.

Module tests (MT) are defined in points by the results of control and
the score for them is 60 points: 20 points for each of the two written
modules, as well as the final test, which is evaluated in 20 points, and
includes 20 tasks to test vocabulary related to the main aspects of
international business communication and the main mechanisms of two-way
translation dealing with business terms and clichés in the international
context. The total number of points that a student receives when compiling
modules by a 100-point scale determines his final grade, which corresponds
to “excellent", "very good", "good", “satisfactory", "sufficient",
"unsatisfactory™ (with the possibility of retaking the exam).

The student receives "excellent" provided that he/she has fully
completed the curriculum of the course "Business Translation (English)",
namely: he/she has good results of all content modules, successfully
completed all written module tests, final tests (one each semester) and
scored the appropriate number of points for independent and individual
work in the amount of at least 90 points. The student receives "very good" if
he has fulfilled all the above terms, but made a small number of significant
errors in translation, speech, writing, etc., does not adhere to language
etiquette, is not creative enough to perform tasks); and "good" if the student
makes a significant number of minor mistakes in translation, speech,
writing, etc. If the student wrote all the modules and made a significant
number of errors of various kinds, so he scored the number of points in the
range from 67 to 74 points and gets a "satisfactory” mark; assessment
"sufficient” is put for the work that corresponds minimum criteria. The
student made such mistakes that hinder communication, and made gross
mistakes in translation, grammar. The student's answer is assessed as

"unsatisfactory™ if he/she has not completed one or more content modules,
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makes a large number of errors of various kinds, including those that
impede understanding, and in total scored from 1 to 59.

If a student, certified by the results of all content modules, has
successfully completed all written modules, final tests and scored the
appropriate number of points for independent and individual work,
amounting to at least 75 points, he/she is entitled to enroll these points as
final without passing the exam. The total amount of points for the semester
Is 100 points. Exam in in oral form, under conditions of distance learning -
by means of Office 365 in the Teams.

Attendance of lectures and seminars, the maximum number of
permitted passes is 3. Missed classes are passed only if there is confirmation
of a good reason for absence (certificate of absence due to illness or a
statement about the need to miss classes).

Cheating is prohibited.

POLICY OF THE
SUBJECT

The study of the subject "Business Translation (English)" involves the
study of lexical and grammatical features of business texts, characteristics of
business documents and requirements for their design, the study of
terminological units in the field of business communication, necessary for
AIM AND TASKS OF  [further use in business correspondence, oral negotiations, presentations,
THE COURSE meetings, meetings, writing resumes and cover letters.

The aim of the course is to provide knowledge and develop practical
skills in translating international business texts, the ability to use translation
strategies, methods, etc. to conduct effective professional activities in the
field of business intercultural communication.

COURSE DESCRIPTION
THE COURSE IS SUBDIVIDED INTO 26 TOPICS

TEMA
No.
1. The concept of business and commercial documentation.
2. Types of commercial documentation.
3. Requirements for commercial documentation
4 The concept of business letter. Basic requirements for writing business letters. The structure of
' a typical business letter.
5. Types of business letters: letter-inquiry, letter-response to the inquiry, letter-complaint.
6. Letter-order, letter-confirmation of the order.
7. Reminder letter, complaint letter, invitation letter.
8. Letter of refusal, letter-offer, letter of warning.
9. Features of translation of business letters. Use of clichés and language formulas.
10. Features of translation of financial documentation.
11 Types of ba_nking and exchange documentation. Requirements for bank and exchange
" | documentation.
12. Features of translation of bank and exchange documentation.
13. | The concept of contract. Types of contracts.
14. | Types of treaties.
15. | Typical contract structure.
16. Requirements for contracts.
17. | Contract terminology. Features of translation of contracts.



18.
19.
20.
21.
22.
23.
24,
25.
26.

Types of transport documents.

Consignment. Bills of lading functions. Types of bills of lading.

Invoice. Freight bills of lading: air waybill, rail waybill, road waybill.

Features of translation of transport documents.

The concept of insurance. Insurance documents.

Insurance certificate. Insurance policy. Insurance contract.

Features of translation of insurance documents.

Features of writing electronic business letters. Requirements for e-mail correspondence.
Use of acronyms and abbreviations in e-mail correspondence.

RECOMMENDED LITERATURE
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16.

17.
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EDUCATION EFFECTS

General
Competences
(GC)

Effects

List of competencies according to the requirements of the education and
professional program:

GC 3. The ability to study and be taught contemporarily.

GC 5. The ability to communicate in the state language both orally and in
writing.

GC 6. The ability to communicate foreign languages.

GC 7. Skills in the use of information and communication technologies.

GC 10. The ability to communicate with representatives of other professional
groups of different levels (with experts from other fields of knowledge / types of
economic activity).

GC 12. Knowledge and understanding of the subject area and understanding of
professional activity.

Professional
Competences
(PC)

PC14. The ability to communicate at the professional and social levels using
professional terminology, including oral and written communication in state and
foreign languages.

Skills

According to the requirements of the educational and professional program,
students must be able to:

- to apply linguistic-creative thinking for implementation of communicative and
translation strategies in non-standard situations of intercultural interaction in the field
of business;

- apply theoretical knowledge in translation studies, in particular on the
specifics of individual translations of international business texts, translation
strategies, methods, etc. to conduct effective professional activities in the field of
business intercultural communication;

- produce, edit, abstract, make annotations and systematization of professional
texts on international business in English;

- have the norms of international etiquette and professional behavior of the
translator in situations of intercultural business communication.

Knowledge

know:

- vocabulary related to such key aspects of international business
communication as entrepreneurship, branding, advertising, management, finance,
leadership, employment, business etiquette, cross-cultural business relations, etc .;

- terminological units in the field of business communication, necessary for
further use during business correspondence, oral negotiations, presentations,
meetings, conferences, writing resumes and cover letters;

- speech etiquette of communication (language models of addressing,
politeness, apology, approval, passing an employment interview, etc.);

- basic mechanisms of two-way translation in working with business terms and
clichés in the international context.




METHODS OF WORK AND HOURS

ECTS 6

Total hours 180
Lectures 30
Practical Classes 98
Consultations 10
Individual work 42
Elements of the student’s individual work hours

reading literature for classes

assignments and homework fulfillment

group after-class work

inter-semester tests

inter-semester written assignments

final written assignment

(el B-N IFEN Nop) B Hoo) Neel

preparation of a report / presentation

Total 42




