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I. Onuc HAaBYAJIBHOI JUCIHUTLIIHA

I'any3b 3HaHB,
. cneniajabHiCTh,
HaiiMenyBaHHs . o . .
. OCBiTHbO-TIpOdeciiina XapakTepuCcTHKA HABYAJbHOI TUCHHILTIHU
MOKa3HUKIB .
nporpama, ocBiTHilii
CTYNiHb
3aouna HopmatusHa
¢popma HaBuaHHS ) Pik naBuanns 2021-2022
— 07 Ympasininas Ta Cemectn 3-uii
K”"’“/ICT" ) aaMIHICTpYBaHHs eruii f 0]
rOAMH/KpeIuTIiB ekuii 10 roz.
A pen 073 MeHemKMeHT, un LY . A : :
150/5 MeHeDKMEHT IpaxkTuuni (ceminapcenki) 10 rog.
OakanaBp Camocrtiiina po6ora 112 ron.
IH/3: nemae KoncyasTamii 18 ron.
®opmMa KOHTPOJIIO: €K3aMEH
MoBa HaBUaHHS Ykpaincbka
Cropiaka kypcy B8 MOODLE

I1. Indpopmanisi mpo BUKIaga4Ya

JleBunpkuii Bikrop Bonogumuposuy

HaykoBuii cTymiHp — KaHAUAAT EKOHOMIYHUX HAYK

Buene 3BaHHS — IOIIEHT

[locana — goueHT Kadgeapu MEHEHKMEHTY Ta aIMIHICTPyBaHHS

Konmaxmmua ingopmayin suxnaoaua:

Tenegpon:095-595-4898

Enexmponna nowma: Levytskyj.Viktor@vnu.edu.ua

Adpeca suknadanusn xypcy: eyi. Bunnuuenxa, 28, xopnyc G BHY imeni Jleci
Ykpaiuxu

Jui 3ansmo posmiweno na http://194.44.187.20/cqgi-bin/timetable.cqi

III. Onuc AucuuIUIiHA
1. Awdoramis kypcy. HaBuanpna mucnmmiiHa «AJIMIHICTPATUBHHM
MEHEKMEHT» HAJICKHUTh 70 TMEPeNiKy HOPMATUBHUX AUCIUIUIIH. BoHa 3a0e3mneuye
npodeciiiHuii pO3BUTOK CTyJIEHTa Ta CHOpPsAMOBaHa Ha (GOpMyBaHHA (HaXxOBHUX
KOMIIETEHIIIH y  (OpMyBaHHI TEOPETUKO-METOJOJIOTIYHIX Ta TPABOBUX OCHOB
3a0e3MevYeHHs] PO3BUTKY €(EKTHUBHOT CHCTEMH aIMIHICTPATUBHOTO MEHEHKMEHTY
oprasizarii.

2. IlpepekBi3uTH i MOCTPEKBI3UTH AMIUILITIHU
IIpepexBizuTn: «KoMyHIKaTHBHI TIpOIlECH B MEHEIKMEHT» (TPEHIHT);
«Opranizairist mpaii MeHeKMEPay.
IMocTpekBiznTu: «MeHeKMEHT»; «MoTHBallsl MepcoHany»; «MeHeIKMEHT
TIEPCOHAITY».
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3. MeTa i 3aBJaHHSA HABYAJbLHOI JUCIHUILIIHA

MeTo0 HaBYAJBHOI AMCHUIUIIHU «AAMIHICTPATUBHUNA MEHEIKMEHT» €
dbopMyBaHHS y CTYJIEHTIB Cy4acHOI CHCTEMH 3HaHb NPO MPUPOJIY Ta TEOPETUUHI
3acaad aAMIHICTPAaTUBHOIO MEHEIKMEHTY JUIsl BUPOOJICHHS BMiHb 3aCTOCYBAaHHS
CyyaCHUX  VYIPABIIHCBKMX  TEXHOJOrid W  IHCTpyMEHTapitl0 Yy  MpakTHli
aJAMIHICTPAaTUBHOI POOOTH, y TOMY YHMCHII MiJl Yac HaJaHHSA aJAMIHICTPAaTUBHHUX
HOCIIYT.

OcHOBHI  3aBJaHHS HABYAJBbHOI JMCHMIUIIHM  «AJMIHICTpPATUBHUM
MEHEDKMEHT» €. BHUBYEHHS TEPMIHOJIOTIYHOT ©0a3u 3  aJMIHICTPATUBHOIO
MEHEDKMEHTY; OOIPYHTYBaHHS pOJIi aIMIHICTpallli Ta MEHEeIKepa-aMiHICTpaTopa B
CUCTEM] aJMIHICTPATUBHOIO MEHEKMEHTY; pPO3YMIHHS (YHKIIH Ta mpouecy
aJAMIHICTPAaTUBHOTO YMpaBIiHHA,  (OpMyBaHHS BMiHb 100 I[UJIaHYBaHHS Ta
OpraHi3oByBaHHS aJMIHICTPAaTUBHOT pPOOOTH; OOIPYHTyBaHHS BuUOOpPY Gopm 1
METOJIIB  aJAMIHICTPAaTUBHOTO  BIUIMBY HAa  NOUUIENNIMX; pO3yMiHHA  (opMm
aJAMIHICTPAaTUBHOTO KOHTPOJIIOBAHHS Ta PETYIIOBaHHS iISNIBHOCTL; (OpMyBaHHS
1HOopMaIliitHO-aIMIHICTPATUBHOTO 3a0€3MeYeHHs] poOOTH OpraHizailii.

4. Pe3yJbTaTH HABYAHHS (KOMIIETEHTHOCTI)

Interpanbna kommnerenTHicTh (IK) — 37maTHICTE pO3B’sA3yBaTH  CKIAMHI
cHemjamizoBaHl 3agadi Ta MPaKTUYHI MpoOJeMHu, SKi  XapaKTepU3YIOThCs
KOMIUIEKCHICTIO 1 HEBH3HAUYCHICTIO YMOB, Yy cdepi MeHeTKMEHTY abo y Mporieci
HaBYaHHS, IO TIependadyae 3acTOCYyBaHHS TeOpil Ta METOAIB COIAJIbHUX Ta
MOBEIIHKOBUX HayK.

Oco06.mBi paxoBi komnereHTHOCTI (ODPK):
O®KNe2.31aTHICT yIPABIATA CTPYKTYPHUMH MiPO3A1IAMHA OpraHi3allii.

Cneundiuni ¢paxosi komnerenTHocti (CPK):
C®OKNe5.3natHicTh  yOpaBiIsITH OpraHizamiclo Ta il MiApO3aUIaMu  4Yepes
peanizaiito QyHKIIH MEHEKMEHTY

IIporpamui pe3yJbTaTH HABYAHHA:
[TPHNe2.OnucyBaTu 3MicT PpyHKIIIOHATBHUX Chep ASUIBHOCTI opraHizarii



5. CTpyKTypa THCUMILTIHA
CTpyKTypa HAaBYAJbHOI IMCHHUILIIHU (3204HA opMa HABYAHHA)

Cam ®opma
Ha3Bu 3micTOBHX MOIYJIIB i TeM Ycboro | Jlek. | IIpakr. PoG " | KoHc. | koHTpO-
) a0/ ban
3micTroBuii MoayJs 1.
Teoperuyni 3acagu aAMiHICTPATMBHOT0 MEHEIKMEHTY
Tema 1. Teopisa aaMIHICTPAaTUBHOT'O 18 5 2 12 5 11O /4
MEHEJDKMEHTY
Tema 2. Cucrema  aJMIHICTPATUBHOTO [0,
. 18 2 2 12 2
MEHEJDKMEHTY Ta anapar ynpaBJIiHHS PC/4
Tema 3. IlmanyBanHA B aJAMIHICTpAaTHUBHOMY I10, T,
. 15 - - 13 2
MEHEPKMEHTI PC /4
Tema 4. OpraH13y§aHHﬂ mpanl Meriiux Ta 18 2 2 12 5 110, T,
IIPOEKTYBaHHS pOOIT PC/4
Tema 5'. MoTuByBaHHs NpalIBHUKIB anapary 18 5 5 12 5 10, PC/5
yIpaBJiHHS
Tema 6. KoHTpostOBaHHS Ta PEryIIOBaHHS B I1O, T,
. ; 15 - - 13 2
aAMIHICTPATUBHOMY MEHEIKMEHTI1 PC/4
Pazom 3a mogynem 1 102 8 8 74 12 25
3micToBuii MoayJIb 2.
MeToau Ta ynpaBJ/iHChKi pillleHHs B aAMiHICTPATMBHOMY MeHeIKMeHTi
Tema 7. AnMiHICTpaTUBHI METOIN YIIPABIIIHHS I10, T,
15 - - 13 2
PC/5
TpMa 8. AIMIHICTpYBaHHS YIPaBIIHCHKUX 18 2 2 12 5 110, PC/5
pillIeHb
TeMg ' 0. CyuacHi TeXHOJIOr i B 15 i i 13 5 110, T13/5
aJIMIHICTPAaTUBHOMY MEHEKMEHTI1
Pazom 3a mogymnem 2 48 2 2 38 6 15
Ex3amen (Moaynb1 Ta Moayis 2) 60 (60)
Bcroro roaun / banis 150 10 10 112 18 100

dopma KOHTPOJIO*: MOTOYHE OIHIOBAaHHA (yCHE OIIHIOBaHHS a00 MUChMOBAa KOHTPOJIbHA
po6ora (IIO), ¢ponransue omutyBanHs (PO), ece um pedepar (E), Tectm (T), posrisag
cutyamiiiaux 3aBgaHb (PC), Bukonanus mnpaktuunHux 3aBaadb (I13), posrmsan kediciB  (K),
MOMYJIbHUN KOHTPOJIb, MIZICYMKOBHI KOHTPOJIb Y GOPMI ICIUTY.

6. 3aBIaHHS AJ15 CAMOCTIiHOT0 ONPALIOBAHHS
CamocTiitna poOoTa 3 HaBYAJIbHOI JUCHMIUNHH  «AJIMIHICTPATUBHHMA
MEHEDKMEHT» nependaJac:
® TATOTOBKY 1O ayIWTOPHUX (MPAKTHYHUX) 3aHATH — OIPAIFOBaHHS
JEKIIMHOTO Marepialy Ta CaMOCTIMHE OIpAaIlOBaHHSI OKPEeMHX TeM (IHTaHb)
HaBYAJIBHOT TUCIIMILTIHY;
® DO3B’s3aHHS NMPAKTUIHUX Ta TECTOBUX 3aBJ/IaHb;
® pO3B’s3aHHS KCHCIB Ta 3ajad4,
® TMJATOTOBKY /10 YCiX BUJIB KOHTPOJIIO.




V. IloxiTnka oniHIOBaHHSA

IHonimuka w000 6i0gidyeansy 3anamsp: BIABIIYBaHHS 3aHATh € 00OB’SI3KOBHM.
CryzaeHtu MaroTh iHPOPMYBaTH BUKJIaJa4ya PO HEMOXIIMBICTh BIB1IAaTH 3aHATTA. Y
OyJb-IKOMY BUIAJIKy CTYJACHTH 3000B’s3aHI JIOTPUMYBATHUCS TEPMIHIB, BU3HAUYCHUX
JUIS BAKOHAHHS yCiX BUAIB poOiT, repeadadyeHux KypcoM. Y pasi BiACYTHOCTI uepes
XBOpOOYy HaJaTH BIANOBIAHY NOBIAKY. [IpomymieHi 3aHATTS BiANpPalbOBYBATH Y
BU3HAYEHUM 4Yac 3TiTHO 3aTBep/KeHOro rpadika. CTyIeHT TMOBHHEH CTapaHHO
BUKOHYBATH 3aBAaHHs, OpaTH aKTUBHY y4acTh Y HABYAIBHOMY ITPOIIECi.

Ilonimuxka w000 3apaxysanusn peynomamie hopmanvHoi, HehopmairbHoi ma
ingpopmanovnoi oceimu. Pe3ynbTaTh HaBUYaHHA, 3700yTI LUISIXOM (QOpMajbHOI,
HedopmasibHOi Ta/abo 1H(opMmanbHOI ocBiTH, BHU3HaKThcs B BHY imeni Jleci
YkpaiHku HUISIXOM BasTiamii (https://vnu.edu.ua/sites/default/files/2021-
02/Polozhennia_%20vyznannia_rezultativ_navchannia_formalnii.pdf)

Bu3HaHHIO MOXYTh MiIIATaTH Taki pE3yJbTaTH HaBYaHHS, OTPUMaHI B
HeopManbHii OCBITI, SIKI 3a TEMaTHKOIO, OOCSTOM BHBYCHHS Ta 3MICTOM
BiJIIIOBIAIOTH SIK OCBITHROMY KOMITOHCHTY B IIJIOMY, TaK i HOr0 OKPEMOMY pO3IiTY,
TeMi (TeMaM), IHJAMBIAyaJbHOMY 3aBJaHHIO, KOHTPOJIBHIH pPoOOTI TOIIO, SIKi
nepeadaveHi cmiabycoM HaBYAIbHOT TUCITUTUTIHY.

Busnanus pe3ynbTaTiB HaBYaHHS, OTPUMAaHMX Y HedopmanbHid Ta/abo
iHGOpMalIbHIN OCBITI, BIAOYBAa€TbCA B CEMECTpi, L0 MEpPEayeE CEMECTpPy MOoYaTKy
BUBUEHHSI OCBITHROTO KOMIIOHEHTa, ab0 MepuIoro Micsis BiJ MOYATKy CEMECTpY,
BPaxOBYIOUHM WMOBIPHICT, HE TMIATBEPIKEHHS 3100yBaYeM pe3yibTaTiB TaKOIo
HaBYaHHS.

Ionimuka w000 akademiunoi 006povecnocmi: BUKOHAHI 3aBJIaHHS CTY/ICHTIB
MalTh OYTH X OpHUTIHAIBHUMH JOCTIKEHHAMH YU MIpKyBaHHSMHU. BiACyTHICTB
NOCWJIaHb Ha BUKOPHCTaHI JoKepena, (aOpWKyBaHHsS JKEpeN, CIUCYBaHHS,
BTpY4YaHHS B POOOTYy IHIIMX OCI0 € TpHKIaJaMd MOXIJIMBOI aKaJaeMIdyHO1
He00podYecHOCTI. BUsABICHHS O3HAK akajgeMidyHOT HeZO0OpOYECHOCTI B IHCHMOBIH
poOOTI CTyIEHTa € IMJICTaBOIO JIs ii He3apaxXyBaHHHS, HE3aJEKHO BiJ MaciiTadiB
miariaTy yu ooOmMany.

Monimuka wodo OJednaiiHie ma nepecknadavHs. POOOTH, SKI 3JAIOTBCA 13
MOPYIICHHSIM TEPMiHIB 0€3 MOBAXKHHUX MPUYWH, OIIHIOIOTHCS HA HUXKYY OLIHKY (-1
Oamn).

IHonimuka eucmaenenns oanie. BpaxoBytorbes 6anmu nmoroynoro (40 6amniB) Ta
migcyMKoBoro oiiHoBaHHsA (60 OamiB). [Ipu oMy 00OB’SI3KOBO BpPaXOBYIOTHCS
MPUCYTHICTh HA 3aHATTIX T4 AKTUBHICTH CTYACHTA IIiJ] Yac 3aHATh; HE JIOMYCKAIOThCS
MPOIYCKA Ta 3amli3HEHHS Ha 3aHATTS; 3a00pOHEHO BUKOPUCTaHHS MOOUIBHOTO
TeneQoHy, MIAHIIETY YU IHITUX MOOUTRHUX MPHUCTPOIB I/l Yac 3aHATTS B IUIAX HE
MOB’SI3aHUX 3 HaBYAHHIM; CIMCYBAaHHA Ta TIUIariaT; HECBOEYACHE BUKOHAHHS
MOCTaBJICHOTO 3aBaaHHs. [licCyMKOBHII CEMECTPOBHII KOHTPOJIb Y BUTIISAII €K3aMEHY
nepeadavyae OIIHKY 3aCBOEHHS CTYJCHTOM HaBUAJIBHOIO MaTepialy Ha MiACTaBi
pe3yibTaTiB BUKOHAHHA HHUM YCiX BHJIB 3aIlUIaHOBAHOI HaBYAJIbHOI POOOTH
BIIPOJIOBK CEMECTDY.

[TincymkoBa cemecTpoBa OIlIHKA 3 HaBYaJIbHOI NMCIUIUIIHA BUCTABISETHCS 03
CKJIaJJaHHS ICIIUTY, SIKIIO CTYJIEHT YCIIIIHO BUKOHAB YC1 3aBJaHHs, IependayeHi
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cu1a0ycoM HaBYalIbHOI AUCIUIUTIHY, 1 HAOpaB Npu bOMY He MeHie 75 OaniB. Taka
OL[IHKA BHUCTAaBIIETbCA Ta 3aHOCUTHCS JI0 €K3aMeHalliiHOi BIAOMOCTI U
IHAMBIAYAJbHOIO HABYAJIBHOTO IUIAHY CTYJIEHTa Y JI€Hb NPOBEJICHHS €K3aMeHY 3a
YMOBH 000B’SI3KOBO1 PUCYTHOCTI CTY/ICHTA.

V. llincyMKOBH# KOHTPOJb
[lincymMKoBUN KOHTPOJIb MPOBOAUTHCS Y (POpPMI MUCBMOBOIO CEMECTPOBOTO
€K3aMEeHy 3TiIHO 3aTBEepKEHOro po3kiany. Ek3aMeHaniiiHuii OUIET OXOIUIIOE
nporpaMy HaBYaJIbHOI JUCIMIUIIHU Ta BKJIIOYA€E TPU TEOPETHYHUX 3aMUTAHHS (OJHE
nutanHsg 20 6aniB). MakcumanbHa o1finka 60 6aris.

VI. llIkaJja oniHIOBAHHSA

O1igka B 0anax 3a Bcl BUAW HaBYAJIbHOI JISIILHOCTI O1igka
90 - 100 BinMinHO
82 -89 Hyxe nobpe
75-81 Jo6pe
67 -74 3a10BUIBHO
60 — 66 JlocTatHbO
1-59 He3anosineHO

VII. PexoMeHn0BaHa JIiTepaTypa Ta iHTEPHET-PeCcypcH
OcHosna

1. bakymenko B. JI., Tumuynuk B.l. AnMiHICTpaTUBHHI MEHEKMEHT : HaBY.
noci6. K. : Llentp miaroroBku HaBdanbHO-MeToanuHuX Buganb KHTEY, 2013. 334 c.

2. bakymenko B. ., VYcawenko B.JI., Tummynauk B.L OcHoOBH
aMIHICTpaTUBHOTO MeHeKMeHTY : Hapd. mocid. K. : TOB «HBII «IaTepcepricy,
2013. 148 c.

3. Topnaienko JI. 1O., llemaera JI.I'. AnMiHICTpaTUBHUM MEHEKMEHT : HaBY.
roci6. X. : Bug. XHEY, 2006. 212 c.

4. Konnin JI. 5. AnMiHICTpaTUBHHI MEHEKMEHT (TEXHOJIOT1s Ta TMICUXOJIOT s
JiSUTHHOCTI KepiBHUKA) : HaBY. mocionuk. Cymu : CymI'Y,1999. 187 c.

5. Paiit I'. [lepxaBue ynpasmiaas. K. : OcunoBu, 1994. 192 c.

6. Tumomyx B. AaminictpatuBHi nociyru : nocioauk. K. : TOB «Codis-
A»,2012. 104 c.

7. ®omomkina [. C. AIMIHICTpaTHBHUM MEHEKMEHT : KOHCI. JICKIIIH.
Honenpk : JJonHYET, 2014. 101 c.

8. ®ommueB A. H. AIMUHUCTpaTUBHBIA MEHEIKMEHT : y4eb. mocob. M. :
Nznarenscko-Toprosas kopmoparus «/lamkos u K%, 2003. 228 c.
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HaBY. MMOCIOHUK. 3-Te BUI., epepo0. Ta non. Kuis : IV JI, 2011. 442 c.
2.T'eBko 1. b. Meroau mpuiHATTS yNpPaBIiHCHKUX PIllIeHb: MiApyIHUK. KuiB:
Kongop, 2009. 188 c.




3. demunenko M.A. CucreMu NIATPUMKHU NPUNAHATTA PIIEHb : HaB4Y. MOCIO.
Ham. ripn. yu-1. 1. : 2016. 104 c.

4. Katpenko A. B., Ilaciunuk B. B. IIpuifHATTS pilieHs : Teopis Ta MpakTUKA :
niapy4yHuk. JIsBiB : «HoBuii cBit - 2000», 2013. 447 c.

5. OpniB M. C. [ligroroBka 1 IpuHAHATTS yOPaBIIHCHKUX PIIIEHb : HABY.-METO/.
marepianu. K. : HAJ1Y, 2013. 40 c.

6. CemenoBa K. JI. OOGrpyHTyBaHHSI TOCHOJAPCHKUX PIMICHh Ta OI[IHIOBAHHSI
pu3uKiB: HaB4. ociOHUK. Oxeca : OHEY, potanpunt, 2013. 194 c.
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